Reference Worksheet
Contact Information

1. Name:_________________________________________________

Title:___________________________________________________

Employer:______________________________________________

Telephone:_____________________________________________

Email:__________________________________________________

Relationship:____________________________________________

Years you have known this person:____________________

Have you contacted this person recently and asked if it is OK to use them as a reference? 

Yes: ____

No: ____

If NO, please contact this person by:_____________________

2. Name:_________________________________________________

Title:___________________________________________________

Employer:______________________________________________

Telephone:_____________________________________________

Email:__________________________________________________

Relationship:____________________________________________

Years you have known this person:____________________

Have you contacted this person recently and asked if it is OK to use them as a reference? 

Yes: ____

No: ____

If NO, please contact this person by:_____________________

3. Name:_________________________________________________

Title:___________________________________________________

Employer:______________________________________________

Telephone:_____________________________________________

Email:__________________________________________________

Relationship:____________________________________________

Years you have known this person:____________________

Have you contacted this person recently and asked if it is OK to use them as a reference? 

Yes: ____

No: ____

If NO, please contact this person by:_____________________

4. Name:_________________________________________________

Title:___________________________________________________

Employer:______________________________________________

Telephone:_____________________________________________

Email:__________________________________________________

Relationship:____________________________________________

Years you have known this person:____________________

Have you contacted this person recently and asked if it is OK to use them as a reference? 

Yes: ____

No: ____

If NO, please contact this person by:_____________________

