What You Should Know About Online Applications
Most of the employers are now using online job applications

All job applications are designed to SCREEN people out!
The RULES for completing online job applications are SIMILAR to those for completing standard paper applications.
What information you NEED to have ready?

Resume

Personal Information (First name, last name, telephone number, address, email address)
Summary of skills/qualifications


Past Employment


Education

Cover letter

References (3-4 contacts)

Certification number
Other personal information

Birth date

Social security and 

Driver’s license
What is the best way to apply?

Employer’s web site or a browser (Indeed.com, bostoncraiglist.com, boston.com, and monster.com)

Many employers give instructions before beginning that can make the process of online applications easier to complete.

For example: Check to see if the process allows you to complete the application in stages.

Some employers as part of completing an online application will ask you to create an account by creating a USER NAME and PASSWORD.
Profile

http://www.snagajob.com/job-seeker/registration/

When you looking to apply search for the following words

· Careers

· Jobs

· Jobs Opportunities

· Employment

· Employment Opportunities

Employment Assessment/Test
Employers often use assessments/tests to screen applicants for hire.  

Some of the selections include

· Personality 

· Cognitive

· Medical examination

Employment Background Check

· CORI

· Credit checks

· Reference check
· Google/social media

You will be required to fill in the necessary information.  These will be clearly marked and a job application can not be submitted until they are all filled out.
